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Name _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ __ __ __ __ __ __ __ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _   
                        First Name                                Middle Name                                     Last Name 

Admission sought in Class _ _ _ __ _ _ _ _ _     Date of Birth      Gender :  M                       F 

Place of Birth   _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _   ECS Bank Name _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

  Date of Registration D      D      M     M      Y      Y       Y       Y

D      D      M     M      Y      Y       Y       Y

Contact Person’s Name _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ 

Relationship with the student: _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ __ _ _ _ __ __ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ 

Address _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ ___ _ _ _ _ _ _ __ _ _ _ _ _ _ _ __ _ _ _ _ _ _ __ _ _ _ _ _ _ 

City _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _State _ _ _ _ _ _ _ _ _ _ ___ _ _ _  Country _ _ _ _ _ _ _ _ Pin Code _ _ _ _ _ _ _ _ 

Primary Contact Number _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ _ _ _ _ _  Whatsapp number _ _ _ _ _ _ _ __ _ _ _ _ __ _ _ 
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Name of the School  _ _ _ _ _  _ _ _ _ _  _ _ _ _ _  _ _ _ _ _  _ _ _ _ _  _ _ _

Address:  _ _ _ _ _  _ _ _ _ _  _ _ _ _ _  _ _ _ _ _  _ _ _ _ _  _ _ _ _ _  _ _ _ _ 

City _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _  _ _State _ _ _ _ _ _ _ _ _ _ _ _ _ _

Country _ _ _ _ __ _ _ _  _ _ _ Pin Code _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ 

Name of the Principal_ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ __ _ __ _ 

Last Class Attended _ _ __ _ __ _ __ _ _ _ _ _ _ _ _ _ _ _ _ ___ _ __ _ __ _ 

Board _ _ _ _ _ _ _ _  _ _ _ _ _ _ __ _Medium of Instruction_ _ __ _ __ _ _

Second Language _ _ __ _ __ _ __ _ _ Third Language _ _ __ _ __ _ __ _ _

Mother Tongue  _ _ _  _ _ _ _ _ _  _ _ _ _

Nationality _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _

Religion _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Caste :   SC                    ST 

                OBC                General 

Category :    General               Sta�

Sta� Name  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Sta� ID  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

*Provide Certi�cate

* Require A�davit

Single Parent : Yes                  No

Legal Guardian (If single parent is selected)*

Father                          Mother

2nd Language
(Hindi/Bengali)(Applicable for candidates from 
Class Nursery - Class X)

3rd Language
(Hindi/Bengali/Sanskrit) (Applicable for candidates 
from Class VI to Class VIII)������������
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 Birth Certi�cate                  Previous Class Report Card                    Photograph of the student                  ITR

 Address Proof                     Immunisation Card                                   Medical History (If any)                          TC 

 Adhaar card of parents

English 2nd Language Mathematics Science Social Science EVS Others
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A�x recent
Colour

Photograph
of Father

(Passport size)

PLACE:    Signature of Father     Name _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

DATE:    Signature of Mother     Name  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

I / We _ _ _ _ _ _ __ _ _ _ _ _ __ _ _ _ _ _ __ _ _ _ _ _ _& _ _ _ _ _ _ __ _ _ _ _ _ __ _ _ _ _ _ _parent of _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _have 
read the School’s rules and regulations and hereby agree to abide by the same. All the above mentioned details provided by me/us are 
true in all respect. In case of discrepancy with the facts, the school authority reserves the right to cancel the Registration Form as well 
as the admission of the child. I also hereby agree that there is no refund policy on cancel admission and abide by the school rule that 
the school reserves the right to issue compulsory transfer certi�cate to the child for any act of indiscipline. I have read and fully under-
stood these conditions and declarations.
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Name _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _   Quali�cation_ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
                 First Name          Middle Name                  Last Name

Year of Passing __ _ _ _ _ _ Name of the College/University/Institution _ _ _ __ _ _ _ _  _ _ _ _ _ _ _  

Professional Quali�cation (if any) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Residential Address _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Phone _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _Mobile _ _ _ _ _ _ _ _ _ _ _ _ _ 

Nationality _ _ _ _ _  _ _ _Religion_ _ _  _ _ _ _ _ Caste  SC        ST       OBC       General          Mother Tongue_ _ _ _ _  _  _ _ _

Work Details (    ) Occupation Type: Service            Govt            Pvt  Business   Professional        Others 

Organization’s Name __ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Designation _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Annual Income  _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

O�ce Address _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

O�ce Contact Number  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Personal Email id _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
                (Mandatory)



Name _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _   Quali�cation_ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
                 First Name          Middle Name                  Last Name

Year of Passing __ _ _ _ _ _ Name of the College/University/Institution _ _ _ __ _ _ _ _  _ _ _ _ _ _ _  

Professional Quali�cation (if any) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Residential Address _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Phone _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _Mobile _ _ _ _ _ _ _ _ _ _ _ _ _ 

Nationality _ _ _ _ _  _ _ _Religion_ _ _  _ _ _ _ _ Caste  SC        ST       OBC       General          Mother Tongue_ _ _ _ _  _  _ _ _

Work Details (    ) Occupation Type: Service            Govt            Pvt  Business   Professional        Others 

Organization’s Name __ _ _ _ _ _ _ _   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Designation _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Annual Income  _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

O�ce Address _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

O�ce Contact Number  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Personal Email id _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 


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         Music           Academic Sports   Community Programme  Social Skills      Medical 

         Media/PR    HR Training  Painting/  Career Counselling/   Public Speaking  IT 
Communication Skills  Sculpture 
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Place: _ _ _ _ _ _ _ _ _ _ _ 
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Weight: _ _ _ _ _ _(kg) Height: _ _ _ _  (cm) Blood Group:                   Power (in case of spectacles):   L/E                   R/E

Name _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Class _ _ _ _ _ _ _ _ _
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BCG
DTP / OPV
MMR
Typhoid
Hepatitis A
Hepatitis B
Chicken Pox

1st Dose 2nd Dose

Date: _ _ _ _ _ _ _ _ _ _ _ 

(Signature of Parent / Guardian) _ _ _ _ _ _ _ _ _ _ _

Name (in capital letters) __ _ _ _ _ _ _ _ _ _ _ _ _ _ _

I/ we hereby give / do not give/ shall write back in 10 days, my consent  for vaccination of my child for (i) Typhoid (ii) Chicken 
Pox (iii) Hepatitis A (iv) Hepatitis B (v) Any other Vaccine. (Strike all whichever is not applicable)

Medical History: (Please give the details of any serious illness / operation, contagious/infectious diseases, your child might 
have su�ered / undergone)

Allergy ( if allergic to any Drug or Food) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

3rd Dose Booster

Sl. No. Disease Year

Sl. No. Disease Year

Date of Birth                                                                              Gender :   M               F               Age:
D   D    M   M    Y    Y     Y    Y

UID

For office use only.
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RULES & REGULATIONS
As SAINI INTERNATIONAL SCHOOL lays great emphasis on “DISCIPLINE”- slackness, disobedience and disregard of the rules will not be tolerat-
ed. Any  negligence of good manners, any work or action likely to lower the image of the school is regarded as a breach of school discipline.
“The school reserves the right to expel students whose diligence or progress in studies is considered unsatisfactory or whose conduct is 
harmful to other students. Immorality, insubordination or contempt of authority and breaking bounds and causing damage to school proper-
ty are always sufficient reasons for suitable action to be taken immediately.”
General Rules & Regulations:
1. Parents and guardians are requested to read and explain the school rules to their wards.
2. Parent's attention is drawn to the fact that criticism of the school or teacher in the presence of a child or even otherwise should be strictly 

avoided because it causes the students to lose respect for their teachers with the consequent failure to learn from them and this retards 
their progress.

3. It is compulsory for all students to attend school on the first day at the beginning of a session or after each vacation and the last day before 
the end of a session / beginning of a vacation, otherwise strict action will be taken by the school authority.

4. Parents are requested to personally see off and receive their ward at bus stops along with the Escort Card. Parents not carrying the Escort 
Card, will not be allowed to receive their ward.

5. Parents are requested not to enter classrooms to see their children or teachers during school hours as this hampers the teaching process 
and causes disturbance to other students as well.

6. Parents are required to inform the school office, if there is any change in their address, telephone numbers and other relevant informa-
tion immediately.

7. Children, when sick, should not be sent to school to attend classes. The parents will not  hold the institution indemnified against all claims 
arising through illness and accident.

8. Leave for half day is not allowed at all, for security reasons. In emergency however, written permission for leave must be taken from the 
Principal/Headmistress and the Class Teacher and the Bus In-charge should be informed, in case the student is availing the School 
transport facility.

9. Parents are required to co-operate with the school in its attempt to help their children’s progress by paying attention to their attendance, 
punctuality and discipline and to taking interest in their child's work. They should check the almanac every day and note the instructions 
given. They are advised to check the bags of their wards to see if any circular / notice / invitation etc. has been issued.

10. Any communication made by the parent /guardian should be addressed to the Class Teacher. The Address, Phone No., Roll No., Name of 
the Student, Class and Section should be clearly mentioned in the application which is to be written in the school almanac provided with 
the Book kit.

11. The parents are required to attend the P.T.M (Parents Teachers Meetings) on a regular basis and the Class Teacher should be informed 
about any absenteeism, prior to the meeting. A respectable Code of Conduct should be maintained and punctuality observed at such 
meetings.

12. The ward of those parents, who avoid meeting the authorities, when advised to do so, may not be allowed to attend the classes.
13. Parents should not try to contact the Co-ordinator or teachers over the phone but they can meet the Co-ordinator and teachers during 

the 'Visiting Hours' with prior appointment.
14. Parents must first consult the school calendar, date sheets and other circulars before making enquiries over the phone.
15. Parents are requested to carry the Escort Card on their person while visiting the school for any function organised by the school. If either 

of the cards are damaged or lost, an application along with one / two identical photo(s) has to be submitted to the office and the parents 
will be issued a temporary Identity / Escort Card, as the case may be. Further, parents shall be required to pay 500/- per each Identity 
Card / Escort Card at the school office. Further loss of the ID card will need to be intimated to the Principal/ Vice principal  . 

16. Parents can meet the Principal on stipulated days after taking prior appointment.
17. Parents can meet the Teachers on stipulated days after taking prior appointment.
18. The name, class and section of the pupil should be clearly marked on all belongings of the students for e.g. blazers, ties, jerseys, skirts, 

pants, shirts, socks, scarves, shoes, bags, books, pencil boxes, water bottles, lunch boxes etc.
19. Care must be taken of all school property including books in the library. If any damage is done, a fine will be imposed on him/her/group 

who so ever is liable.
20. Students are not allowed to wear any form of jewellery. Girls are allowed to wear only small earrings / studs. The school will not be liable 

for any loss of jewellery worn by the child to the school.
21. Students are not allowed to apply nail polish / mehendi / tattoos under any circumstances.
22. Boys are advised to have haircuts at regular intervals in order to look neat.
23. Girls with long hair should keep them tied neatly to avoid distraction while studying.
24. Both boys and girls should have trimmed & clean nails.
25. Students are advised neither to carry any money nor to bring valuable articles for e.g. mobile phones, expensive watches, fountain pens, 

electronic gadgets, cameras, calculators, jewellery, perfumes, non academic CDs/DVDs to school. In case of loss of valuables or other 
articles, the authorities will try their best to trace out the items but shall not undertake any responsibility for the loss. Also if any of the 
above articles are found with the students, they shall be taken away by the class teacher and returned only to the parents.

26. Strict action will be taken against students using unfair means in examination.
27. In the event of the student missing his/ her assessment due to his / her absence from the school, there shall be no re - assessment for the 

student.
28. Parents should sign the progress report card and return it to the school within three days of receiving it. If lost / mutilated, a replacement 

will be made after the payment of the required fine of 250/- at the Administrative Office.
29. Parents / Guardians are requested not to approach the teachers for private tuition for their wards. If any student is found guilty of doing 

so, then strict action will be taken against both the parties and the student might be asked to leave school without a T. C (Transfer Certifi-
cate). If any kind of help is required then the parents / guardians are requested to get in touch with the Principal and assistances may be 
considered as per the convenience of the school and / administrative office.

30. Collection and distribution of lunch packets and other belongings is not the responsibility of the school and is not allowed. In case of an 
emergency, school will however provide a small snack to the child.

31. No student is allowed to bring gifts, presents or return gifts etc. to school to mark his/her/other's birthday or for any other occasion. At 
the most, a student will be allowed to distribute 2 toffees (eg. eclairs) per student in his/her section. No gifts, toffees, chocolates, etc. 
should be sent for Principal/Headmistress/Teacher in-charge/Co-ordinator/Class Teacher/Subject Teachers/Non-teaching Staff.

32. Our School is a plastic free zone. All parents are requested not to send or bring any articles like lunch box, stationery, craft articles etc. to 
school in polybags.

33. Students are expected to participate in field trips which are planned as an integral part of certain classes. Parents will be charged for travel 
and accommodation costs.

34. Students are encouraged to subscribe to a periodical or to take part in inter school talent examinations if the school so authorises.

35.  ATTENDANCE:
 75% attendance is compulsory for all students failing which he/she may not be eligible for promotion, if applicable. The percentage may 

be relaxed on medical grounds or any other unavoidable circumstances. Repeated absence without leave or unexplained absence for 
more than 5 consecutive days may render the student liable to have his/her name struck off the rolls. Re-admission may be granted only 
on the payment of fresh re-admission fee, at the discretion of the Principal. No leave of absence is granted except on an application from 
parents or guardians for plausible reasons only. A student returning to school after suffering from an infectious or contagious disease 
should produce a doctor's certificate, permitting him/her to attend the school.

36. WITHDRAWAL / SUSPENSION:
 A student may be asked to leave the school at the discretion of the Principal on any one of the following grounds:
 I.  Disciplinary issues
 II. Unsatisfactory progress in work
 III. Detention or repeated detention in a class.
 IV. Any other ground that the Principal deems necessary/ appropriate in the interest of the school and its students.
37. In case of absence after acceptance of admission, no refund will be made as on the first day of school. Parents are expected to inform the 

Principal in writing by 1st January, 1st April , 1st July or 1st October if they intend to withdraw their child from the next Quarter.
38. Any parent who fails to inform the Principal in writing by the above mentioned dates will not be able to get the refundable fees.
39. No fees, partial or full, will be refunded if a student is withdrawn or required to leave the school during a quarter for any reason.
40. The School requires 3 months written notice when a student is leaving school. Such communications must be made in writing. Casual 

verbal communications will not be accepted. If no such notice is received, billing will take place as usual.
41. The school will not be held responsible for any lapse in the bus services. In case of any discrepancy, parents may meet the School 

Transport Authority.
42.  Parents shall not be a part of any Conglomeration for whatsoever reasons against the school. Such conglomerations are not recognised 

by school.
43.  School shall not be held accountable for any untoward incident taking place in school while the student is still present in school premises.
44.  Participation by parents on social Media platform: - The parents of the child or the child seeking admission in the school will not make / 

become member of any social media group like Whatsapp /Facebook / Instagram or any other such platforms which involves in maligning 
the image of the Institution or which raises issues against the rules or functioning of the school. Any concerns by the parents to this effect 
are to be raised directly with the school authorities as per the laid down procedure.

45. No fee is refundable. Hence any fee once paid shall not be refunded under any circumstances.  

VISITING HOURS 
 Visiting Hours for the Principal / Administration should be followed strictly. There may be cases where an emergency demands a matter 

to be looked into with a prior appointment, but the time mentioned below shall be followed on a regular basis five days a week.

In emergency cases an appointment may be made by phone. Parent Teacher Meetings will take place at regular intervals. Parents will be 
notified through school notices of these.

Visitors inside the school premises shall be restricted during long break, short break and dispersal.
                                 By Order / -
              PRINCIPAL
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As SAINI INTERNATIONAL SCHOOL lays great emphasis on “DISCIPLINE”- slackness, disobedience and disregard of the rules will not be tolerat-
ed. Any  negligence of good manners, any work or action likely to lower the image of the school is regarded as a breach of school discipline.
“The school reserves the right to expel students whose diligence or progress in studies is considered unsatisfactory or whose conduct is 
harmful to other students. Immorality, insubordination or contempt of authority and breaking bounds and causing damage to school proper-
ty are always sufficient reasons for suitable action to be taken immediately.”
General Rules & Regulations:
1. Parents and guardians are requested to read and explain the school rules to their wards.
2. Parent's attention is drawn to the fact that criticism of the school or teacher in the presence of a child or even otherwise should be strictly 

avoided because it causes the students to lose respect for their teachers with the consequent failure to learn from them and this retards 
their progress.

3. It is compulsory for all students to attend school on the first day at the beginning of a session or after each vacation and the last day before 
the end of a session / beginning of a vacation, otherwise strict action will be taken by the school authority.

4. Parents are requested to personally see off and receive their ward at bus stops along with the Escort Card. Parents not carrying the Escort 
Card, will not be allowed to receive their ward.

5. Parents are requested not to enter classrooms to see their children or teachers during school hours as this hampers the teaching process 
and causes disturbance to other students as well.

6. Parents are required to inform the school office, if there is any change in their address, telephone numbers and other relevant informa-
tion immediately.

7. Children, when sick, should not be sent to school to attend classes. The parents will not  hold the institution indemnified against all claims 
arising through illness and accident.

8. Leave for half day is not allowed at all, for security reasons. In emergency however, written permission for leave must be taken from the 
Principal/Headmistress and the Class Teacher and the Bus In-charge should be informed, in case the student is availing the School 
transport facility.

9. Parents are required to co-operate with the school in its attempt to help their children’s progress by paying attention to their attendance, 
punctuality and discipline and to taking interest in their child's work. They should check the almanac every day and note the instructions 
given. They are advised to check the bags of their wards to see if any circular / notice / invitation etc. has been issued.

10. Any communication made by the parent /guardian should be addressed to the Class Teacher. The Address, Phone No., Roll No., Name of 
the Student, Class and Section should be clearly mentioned in the application which is to be written in the school almanac provided with 
the Book kit.

11. The parents are required to attend the P.T.M (Parents Teachers Meetings) on a regular basis and the Class Teacher should be informed 
about any absenteeism, prior to the meeting. A respectable Code of Conduct should be maintained and punctuality observed at such 
meetings.

12. The ward of those parents, who avoid meeting the authorities, when advised to do so, may not be allowed to attend the classes.
13. Parents should not try to contact the Co-ordinator or teachers over the phone but they can meet the Co-ordinator and teachers during 

the 'Visiting Hours' with prior appointment.
14. Parents must first consult the school calendar, date sheets and other circulars before making enquiries over the phone.
15. Parents are requested to carry the Escort Card on their person while visiting the school for any function organised by the school. If either 

of the cards are damaged or lost, an application along with one / two identical photo(s) has to be submitted to the office and the parents 
will be issued a temporary Identity / Escort Card, as the case may be. Further, parents shall be required to pay 500/- per each Identity 
Card / Escort Card at the school office. Further loss of the ID card will need to be intimated to the Principal/ Vice principal  . 

16. Parents can meet the Principal on stipulated days after taking prior appointment.
17. Parents can meet the Teachers on stipulated days after taking prior appointment.
18. The name, class and section of the pupil should be clearly marked on all belongings of the students for e.g. blazers, ties, jerseys, skirts, 

pants, shirts, socks, scarves, shoes, bags, books, pencil boxes, water bottles, lunch boxes etc.
19. Care must be taken of all school property including books in the library. If any damage is done, a fine will be imposed on him/her/group 

who so ever is liable.
20. Students are not allowed to wear any form of jewellery. Girls are allowed to wear only small earrings / studs. The school will not be liable 

for any loss of jewellery worn by the child to the school.
21. Students are not allowed to apply nail polish / mehendi / tattoos under any circumstances.
22. Boys are advised to have haircuts at regular intervals in order to look neat.
23. Girls with long hair should keep them tied neatly to avoid distraction while studying.
24. Both boys and girls should have trimmed & clean nails.
25. Students are advised neither to carry any money nor to bring valuable articles for e.g. mobile phones, expensive watches, fountain pens, 

electronic gadgets, cameras, calculators, jewellery, perfumes, non academic CDs/DVDs to school. In case of loss of valuables or other 
articles, the authorities will try their best to trace out the items but shall not undertake any responsibility for the loss. Also if any of the 
above articles are found with the students, they shall be taken away by the class teacher and returned only to the parents.

26. Strict action will be taken against students using unfair means in examination.
27. In the event of the student missing his/ her assessment due to his / her absence from the school, there shall be no re - assessment for the 

student.
28. Parents should sign the progress report card and return it to the school within three days of receiving it. If lost / mutilated, a replacement 

will be made after the payment of the required fine of 250/- at the Administrative Office.
29. Parents / Guardians are requested not to approach the teachers for private tuition for their wards. If any student is found guilty of doing 

so, then strict action will be taken against both the parties and the student might be asked to leave school without a T. C (Transfer Certifi-
cate). If any kind of help is required then the parents / guardians are requested to get in touch with the Principal and assistances may be 
considered as per the convenience of the school and / administrative office.

30. Collection and distribution of lunch packets and other belongings is not the responsibility of the school and is not allowed. In case of an 
emergency, school will however provide a small snack to the child.

31. No student is allowed to bring gifts, presents or return gifts etc. to school to mark his/her/other's birthday or for any other occasion. At 
the most, a student will be allowed to distribute 2 toffees (eg. eclairs) per student in his/her section. No gifts, toffees, chocolates, etc. 
should be sent for Principal/Headmistress/Teacher in-charge/Co-ordinator/Class Teacher/Subject Teachers/Non-teaching Staff.

32. Our School is a plastic free zone. All parents are requested not to send or bring any articles like lunch box, stationery, craft articles etc. to 
school in polybags.

33. Students are expected to participate in field trips which are planned as an integral part of certain classes. Parents will be charged for travel 
and accommodation costs.

34. Students are encouraged to subscribe to a periodical or to take part in inter school talent examinations if the school so authorises.

35.  ATTENDANCE:
 75% attendance is compulsory for all students failing which he/she may not be eligible for promotion, if applicable. The percentage may 

be relaxed on medical grounds or any other unavoidable circumstances. Repeated absence without leave or unexplained absence for 
more than 5 consecutive days may render the student liable to have his/her name struck off the rolls. Re-admission may be granted only 
on the payment of fresh re-admission fee, at the discretion of the Principal. No leave of absence is granted except on an application from 
parents or guardians for plausible reasons only. A student returning to school after suffering from an infectious or contagious disease 
should produce a doctor's certificate, permitting him/her to attend the school.

36. WITHDRAWAL / SUSPENSION:
 A student may be asked to leave the school at the discretion of the Principal on any one of the following grounds:
 I.  Disciplinary issues
 II. Unsatisfactory progress in work
 III. Detention or repeated detention in a class.
 IV. Any other ground that the Principal deems necessary/ appropriate in the interest of the school and its students.
37. In case of absence after acceptance of admission, no refund will be made as on the first day of school. Parents are expected to inform the 

Principal in writing by 1st January, 1st April , 1st July or 1st October if they intend to withdraw their child from the next Quarter.
38. Any parent who fails to inform the Principal in writing by the above mentioned dates will not be able to get the refundable fees.
39. No fees, partial or full, will be refunded if a student is withdrawn or required to leave the school during a quarter for any reason.
40. The School requires 3 months written notice when a student is leaving school. Such communications must be made in writing. Casual 

verbal communications will not be accepted. If no such notice is received, billing will take place as usual.
41. The school will not be held responsible for any lapse in the bus services. In case of any discrepancy, parents may meet the School 

Transport Authority.
42.  Parents shall not be a part of any Conglomeration for whatsoever reasons against the school. Such conglomerations are not recognised 

by school.
43.  School shall not be held accountable for any untoward incident taking place in school while the student is still present in school premises.
44.  Participation by parents on social Media platform: - The parents of the child or the child seeking admission in the school will not make / 

become member of any social media group like Whatsapp /Facebook / Instagram or any other such platforms which involves in maligning 
the image of the Institution or which raises issues against the rules or functioning of the school. Any concerns by the parents to this effect 
are to be raised directly with the school authorities as per the laid down procedure.

45. No fee is refundable. Hence any fee once paid shall not be refunded under any circumstances.  

VISITING HOURS 
 Visiting Hours for the Principal / Administration should be followed strictly. There may be cases where an emergency demands a matter 

to be looked into with a prior appointment, but the time mentioned below shall be followed on a regular basis five days a week.

In emergency cases an appointment may be made by phone. Parent Teacher Meetings will take place at regular intervals. Parents will be 
notified through school notices of these.

Visitors inside the school premises shall be restricted during long break, short break and dispersal.
                                 By Order / -
              PRINCIPAL
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Visiting Hours to meet the PRINCIPAL / VICE PRINCIPAL

Visiting Hours to meet the Teachers 

Visiting Hours to meet the Accounts / Administrative O�ce 

Class                       Days                 Timings 
LKG - XII                        Monday,Tuesday & Friday (with prior appointment)                       10:30 A.M. - 2: 00 P.M.

Class Days                      Days                 Timings 
LKG - I                            Monday & Friday (with prior appointment)    02.00 P.M. - 3:30 P.M.
II - XII        Monday & Friday (with prior appointment)   02:30 P.M. - 3:30 P.M.

Class Days                      Days                 Timings 
LKG - XII      Monday - Saturday      10:00 A.M. - 3:30 P.M. sissis



GENERAL INSTRUCTIONS
Thank you for your interest in SAINI INTERNATIONAL SCHOOL HOWRAH. Please read the following Rules & Regulations properly before applying for 
admission.

1. The registration form is to be �lled in BLOCK LETTERS and submitted in person, to the school campus (between 9 am – 3 pm) within 10 days from the date 
of issue of Registration Form.

2. It is mandatory for the parents to �ll up the registration form themselves.

3. Age criteria should strictly be maintained. In any case if the child’s age does not match with the class he/she is seeking admission to, the management holds 
the right to cancel the registration. (Refer age criteria)

4. Registration does not imply admission, which is subject to admission tests / observation/interaction and availability of seats.

5. Date of admission/observation/interaction will be intimated after 3 days of registration. However these may be changed without prior notice by the School 
Management without citing any cause.

6. At the time of registration, the following documents are to be submitted  at the  School Campus  along with the following documents :
a.  Duly �lled up and signed registration form.
b.  Attach one photograph of the child Birth Certi�cate by the Municipal Corporation/any other competent authority, passport self attested. Do not 

enclose the Birth Certi�cate issued by the Nursing Home/Hospital. Care must be taken to ensure that the date of birth on the registration form tallies 
with that on the original Birth Certi�cate.

c.  Paste three latest identical stamp size colour photographs of the child on the registration form, student admit card and parent card respectively. Also 
paste stamp size colour photograph of each parent on Registration form.

d.  Photocopy of the mark sheet/Report Card of the last annual examination attended at the previous school.
e. Address Proof - Residential and Permanent.

Note: 
 Registration will not be carried out if any of the above papers are missing. 

 Incomplete or allegeable registration forms will not be accepted.

 The Registration Form should be complete in all respects and the information provided should be true. In case of discrepancy with the facts, the school 
authority reserves the right to cancel the Registration form as well as the admission of the child.

 No application of the rejected candidate will be accepted. If a rejected applicant applies and his/her application passes the initial screening, the application 
will be rejected as soon as the re-application is identi�ed by the school authority.

Admission test / Interactive / Observation Session
1. Both copies of the admit card are to be brought at the time of admission test/interaction. The parent’s card is to be retained by parent/guardian and is 

required to be produced to collect the child after the admission test / Interaction is over.

2. For admission to LKG & UKG there are no written tests or interviews. Candidates are encouraged to interact freely with the teachers and are given various 
toys / coloured pencils to play with. The test judges the mental development, physical ability and basic communication and comprehension skills. Parent’s 
interview will be held on the same day as of the child and both parents should be present.

3. There will be written tests for students seeking admission to Class I onwards on the following subjects: English, Maths and EVS. Syllabus of the exam shall 
be given on the school website as well as it shall be given at the time of collecting the application kit.  

4. No request for change of dates for Admission test/Interview/Interaction will be entertained without prior application.

Admission procedure: 
1. The �nal list of selected students will be put up in the School Campus O�ce. Parents have to collect the selection letter from School Campus O�ce or 

within 7 Days of date of declaration of result.

2. The admission formalities will be intimated to the parents/guardians of the selected candidates along with the fee payment slip. The admission fee is to be 
deposited within the due date mentioned in the selection letter, fee slips.

3. It is mandatory for all the students (II onwards) to submit the Transfer Certi�cate and Report Card/Mark Sheet from the last school attended, for the student 
to be placed in a class higher than that for which the Transfer Certi�cate shows him/her to be quali�ed.

4. The school management, acting through the managing council reserves the right to have the �nal word in all matters relating to the admission procedure.

5.  School abides by the CBSE bye laws for all Admission related matters.

For the challenged candidates :
SIS encourages education for all the children. The school reserves the right to screen the IQ level and medical history of the child and after consultation with 
the school’s special educator the admission will be granted for the challenged children, we humbly request the parents not to apply for admission till we are 
equipped with such a facility. If such children are incorporated into our system, the school cannot be held responsible in cases of their lack of adaptability, 
de�ciencies in the art of comprehension, failure to meet the required academic standards and inevitable constraints in the path of holistic development.

NOTE : 
1. The students will not be admitted to a particular class until they have been assessed. The School reserves the right of Admission to any given class.

2. Students are required to collect the admission form on the basis of application. The duly �lled up form to be submitted along with the requisite documents 
and registration fee. Admission will only be granted on the basis of admission for the class in which admission is sought.

3. Students seeking admission (From class I-IX, XI) cannot be admitted until a Transfer Certi�cate and Report Card/Mark Sheet from the previous school is 
produced. 

Jr. KG Sr. KG I II III IV V VI VII VIII

4 + 5 +

Toddlers Nursery

2 + 3 + 7 + 8 + 9 + 10 + 11 + 12 + 13 +

IX

14 +

X

15 +

XI

16 +

XII

17 +6 +

Age Criteria (As on 1st April, 2027)

Admission 2027-28

Saini International School
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Admission 2027-28
MISE DETAILS 

TRANSPORT FACILITIES
1. Pick- up and drop services will be available for students throughout Kolkata and Howrah.  (T&C applied as per bus rules)
2. Information regarding the precise routes and pick up locations will be provided to parents/guardians before the commencement 

of the academic session.
3. Cost will depend on the distance covered by the school vehicle. Distance wise slab rates are given on the school website and are 

also available with the transport authorities at the school campus. 

GENERAL INFORMATION
Class Days                      Days                 Timings

 TODDLER                                                                                        Monday - Friday                                                                                               8:30A.M. - 10:30A.M. 

NUR - SR.KG                                              Monday - Friday                                                                    8:30 A.M. - 12:00 P.M.

 I-XII                                                                    Monday - Friday                                           8:30 A.M. - 02:30 P.M.

1. STUDENT DATA FORM 

2. ADMIT CARD of EXISTING SCHOOL 

3. Medical Form

4. BIRTH CERTIFICATE (Photocopy)

5. Previous Class Report Card (Photocopy)

6. 2 Photographs of Student 

7. ITR(3 years), Bank statement of last

      6 months

8. Immunisation Card

1. ADMIT CARD 

2. STATIONERY FOR THE TEST (Class II & above)

3. All original Documents submitted during 
depositing the Application. (For Veri�cation)

1. Admission Granted letter.

2. Doctor’s Certi�cate

3. Fees to be Paid in Full Amount 

CHECKLIST OF DOCUMENTS REQUIRED AT DIFFERENT STAGES 
SUBMISSION OF APPLICATION INTERVIEW / TEST  CALL ADMISSION

 At SAINI INTERNATIONAL SCHOOL our endeavour is to provide children with an educational experience that encourages a culture 
of excellence and an appreciation of values, in an environment that fosters the joy of learning.

        Parents need to pay a nominal charge of Rs. 1000/- as a form fee during the time of submission
        APPLICATION KIT (AVAILABLE AT):
1. School Campus
2. School Website

        After collecting the Application Kit, the application form shall have to be duly completed with authentic details and shall have to 
be submitted to the school authorities at the following locations.

1. School Campus
2. Online - www.sishowrah.com

       Once the application forms are approved we, the school shall conduct a basic aptitude test followed by a parents interview. This 
shall be followed by a �nal list of candidates selected for admissions and admission forms shall be issued to them. The admission 
form should be duly �lled and submitted along with the attachments as required by the school authorities within 15 (Fifteen) days 
of issuance of admissions list failing which the selection shall be considered cancelled.

Application Form & Prospectus available at the following locations 

School Campus- Panchla Kalitala Crossing, National Highway 6, Surikhali, West Bengal 711322

RM Contact Details- 81001 04092

Phone Number- 8094001822
Email ID- admission@sishowrah.com     Website– www.sishowrah.com  

Saini International School
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Saini International School
A�liated to CBSE Board, New Delhi (A�liation No. 2430166)
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DOCTOR'S CERTIFICATE

Doctor's Signature: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Date: _ _ _ _ _ _ _ _ _ _ _ 
DD    MM    YYYY

(If any)

(If any)

(If any)

(If any)

(If any)

(If any)

(If any)

(If any)

Please have this form �lled by your child’s Paediatrician / General Physician and submit the form at the school 
o�ce along with the admission form.

This is to certify that I have examined the following student and his/her health details are mentioned below.

Name of the student: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Gender :  M                          F 

Height _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Weight _ _ _ _ _ _ _ _ _ _ _ _ _ _  Age: _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _

Ophthalmic problems: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Dental problems: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ 

Orthopaedic problems: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Respiratory problems:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Skin problems: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ 

Allergies: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Epilepsy: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Metabolism (obesity etc): _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Heart problems: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _  _ _ _ _ _ _ _ _

Any other problems: _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _  _ _ _ _ _ _ _ _ _ _ _ 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _  _ _ _ _ _ _ _ _ _ _ _ 

Doctor's name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _  _ _ _  _ _ _   _ _ _ _ _ _ _ _ _ _ _ _ _ 

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ __  _ _ _  _ _ _  _ _ _  _  _ _ _ _ _ _ _ _ _ _ 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _  _ _ _ _ _ _ _ _ _ _ _ 

Phone: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _Mobile: _  _ _ _ _ _ _ _ _ _  _ _ _ _ _Registration No:  _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ 

UID

For office use only.

Admission 2027-28
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Saini International School
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Admission
Student Admit Card

Saini International School
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Student Admit Card

Name of Student: ............................................................................................................................................

Registration No: ...............................................................................................................................................

Date of Birth: ................................. Age ( As on 1st April, 2027 ): ......................................................

Gender :     Male                      Female                

Class for which admission is sought : ......................................................................................................

Date of examination:......................................................... Time: .................................................................

1.  Your ward can appear for the admission test / interview / interaction only on presentation of this card.
2.  Date for admission test / interview / interview date allotted cannot be changed.
3.  The school reserves the right to change the date for admission test / interview / interaction due to unavoidable circumstances and in such case  
 parents will be intimated with the new schedule.

Class .............................................................................

For admission in

Hindi                                    Bengali     

2nd Language 

Note:

A�x recent
Colour

Photograph
Of the

Candidate
(Passport size)

Authorised Signatory

Saini International School
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Declaration By Parents (To be submitted at the time of admission)
Admission Le�er

ADMISSION LETTER 
DECLARATION BY PARENTS (To be submitted at the time of admission)

I …………………………...............……............……… parent / legal guardian of  ……………………………...........…………………….. 
bearing SIS admission  number ______________  hereby confirm the following:

1.  I have read all the Rules and Regulations of the institution carefully and shall hereby abide by them.

2.  I hereby declare that no person has ever demanded any amount/favour neither any person has been given any 
  amount/favour for securing admission at SAINI INTERNATIONAL SCHOOL. 

3.
4.   I have clearly understood that there is no refund policy of the school.   

I shall not hold the School accountable for any untoward incident occurring in the School premises. 

In case my declaration is found incorrect at any stage, SAINI INTERNATIONAL SCHOOL will be entitled to cancel the 
admission of my ward. 

SIS REG NO:.......................

Name:     Date:   Place:    Signature: 

Relationship with the candidate: FATHER / MOTHER / LEGAL GUARDIAN 

Saini International School
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Saini International School
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Admission
Parent Card

Saini International School
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Parent Card

Name of Student: ............................................................................................................................................

UID Number: ...............................................................................................................................................

Date of Birth: ................................. Age ( As on 1st April, 2027 ) : ......................................................

Gender :     Male                      Female                

Class for which admission is sought : .......................................................................................................

1. Your ward can appear for the admission test / interview / interaction only on presentation of this card.
2. The school reserves the right to change the date for admission test / interview / interaction due to unavoidable circumstances and in such case  
 parents will be intimated with the new schedule.
3.    I have clearly understood that there is no refund policy of the school

Note:

A�x recent
Colour

Photograph
Of the

Candidate
(Passport size)

Authorised Signatory

Saini International School
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